Mau Hop Pong Lao Péng Song Ngir Mé&i Nhat
Hop déng lao déng song ngi (Labor Contact)

Trong thoi budi kinh té hoi nhap, nhu cau lam viéc va hop tac gitr doanh nghiép
nwéc ta va nwdc ngoai ngay cang nhiéu, cho nén cac hop déng lao dong tiéng Anh
xuat hién ngay cang nhiéu. Tuy nhién viéc hop ddng lao déng thuwéng xay ra nhivng
sai x0t, vi du nhw khédng dang mau hoac nhiéu nguyén nhan khac. Vi vay hay tham
khao bai viét duéi day cta elLib d& ndm rd hon nhé.

1. Dinh nghia hop déng lao déng song ngir

Hop dbng lao ddng la van ban théa thuan gitra ngudi lao ddng va ngwdi st dung
lao dong vé viéc l1am co tra coéng, trong dé quy dinh diéu kién lao déng, quyén va
nghia vu ctia méi bén trong quan hé lao ddong. Hop dong lao dong duoc ky két theo
nguyén tac tw nguyén, binh déng, phu hop véi cac quy dinh cta phap luat lao dong.

2. Lwu y khi st» dung hop dong lao déng bang tiéng Anh

Khi lam hop dong lao déng hoac bét ki mot ‘hop ddng nao ban phai cha y dén
nhirng yéu t6 sau dé tranh sai x6t, mat quyén loi hoac hao tén thdi gian va tai san:

2.1 Str dung twr ngir chinh xac

Lam hgp dong lao dong bang tiéng Anh, diéu dau tién phai chu y do la cach dung
ttr. Viéc dung tir khdng dung dé xay ra mau thuan, tranh chap vé sau.

2.2 Str dung ding mau hop dong

Tuy c6 sw thay ddi vé diéu khoan, nhwng nhin chung cac hop dong déu c6 mau san,
hop dong lao dong ciing vay. Do dé khi lam hop dong lao dong, ban phai tim hieu ki
mau hd dong lao dég mé&i nhat va chinh xac nhat dé st dung.

Trong hop déng lao déng phai c6 nhikng théng tin sau day:
— Vé nguoi st dung lao déng

+ Ho tén (Full name)

+ Chwrc vu (Position)

+ Dai dién cho céng ty... (On behalf of...)

+ Dia chi (Address)

+ Tel/ Fax

— Vé ngudi lao déng

+ Ho tén (Full name)

+ Ngay thang nam sinh (Date of birth)

+ Trinh d6 — Chuyén mon (Degree — Profession)

+ Bija chi (Address)

+ S6 CMND, ngay cap, noi cap (ID card no..., Issue date, Issue at)
+ S6 sb lao déng (Labor book no)
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+ Dién thoai (Tel)
- Phéi &p dung dung diéu luét

Viéc dwa vao cac diéu khoan trong lut dinh dé ap dung vao hop dong lao dong la
rat can thiét. Day la dieu kién de rang budc cé}c bérlthl_yc ~hién dung trach nhiém va
nghia vu cia minh dong thoi néu c6 tranh chap, mau thuan xay ra thi cling dwa vao
do de giai quyeét.

- Poc lai hop dbng truéc khi ki

Tuy da duoc théa thuan la vay nhung khi dwoc thda thuan trén van ban thi khéng gi
c6 thé chac chan tat ca dwoc tat ca nhirng ndi dung trén do la dung vai thda thuén
trg’c’rc do cuia cac bén. Viéc doc lai hgp dong c6 thé gitp ban phat hién nhirng 16i sai
dé kip thi chinh sira.

3. biéu khoan va céng viéc trong hop déng (Term and job in labor contract)

— Loai hop déng: Xac dinh th&i han, tinh tir... dén... (Kind of Contract: Limited,
commencing on to......... ) ] . ]
Nguoi siv dung lao dong cd quyen cham dirt hgp dong truac thoi han néu trén neu
nguwoi lao déng khdng dap rng yéu cau cong viéc. (The Employer holds the right to
terminate the Contract if the Empolyee does not satisfy the requirement of work).

— Dija diém lam viéc (Working place).

— Chue vulchde danh chuyén mon — B6 phan (Position/Profession — Department).
— M6 ta cong viéc: Cac cong viéc theo sw phan céng cua lanh dao cbng ty (Job
description: All tasks as assigned by the company’s management).

— Thoi gian lam viéc: Theo thi gian biéu do cdng ty quy dinh (Working time: Follow
the working times regulated by the company).

Soan thao HPLD béng tiéng anh c6 thé st dung Bo Luat Lao Dong Viét Nam hoac
st dung Luat lao Bong nwédc ngoai, nhwng cho du bang Luat nao di chang nira thi
Hop dong lao dong phai dugc giao két bang van ban va dwoc lam thanh 02 ban,
ngwoi lao dong gitr 01 ban, ngwdi st dung lao dong gilr 01 ban, trir trrdng hop quy
dinh khac.

DPbi v&i HPLD béng tiéng anh cho ngudi nwdc ngoai xin viéc tai cac cong ty Viét
Nam:

Co so phap ly:

— Bé luat Lao déng 2012;

—Nghi dinh s6 102/2013/ND-CP; va

—Théng tw s6 03/2014/TT-BLDTBXH.

1. Hang nam, cong ty cé trach nhiém xac dinh nhu cau st dung ngudi lao dong
nwdc ngoai doi voi tieng vi tri cong viéc ma nguoi lao dong Viét Nam chwa dap trng
dwoc va bao cao giai trinh voi Cha tich Uy ban nhan dan cap tinh, thanh pho tryc
thudéc Trung wong noi cong ty dat tru s& chinh. Trong qua trinh thyc hién néu thay
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q6i nhu ciu st dung ngwoi lao dong nwde ngoai thi cong ty phai bao cao Ch tich
Uy ban nhan dan cap tinh va xin chap thuan bang van ban cua Chu tich Uy ban.

2. Trwée it nhat 30 ngay ké tir ngay cdng ty dw kién tuyén ngu i lao ddng nuéc
ngoai, cdng ty phai bao céo giai trinh theo quy dinh tai Khodn 1 Diéu 4 cta Nghj
dinh s6 102/2013/ND-CP vé nhu cau st dung nguwoi lao dong nwéc ngoai, bao gom:
vi tri céng viéc, sb lwong, trinh d6 chuyén mon, kinh nghiém, mdc lwong, thoi gian
lam viéc va nop trwc tiép téi S& Lao dong — Thuo’ng binh va Xa hoi tinh, thanh phd
trwee thudc Trung wong noi cdng ty dat tru sé& chinh (theo Mau sé 1 ban hanh kém
theo Théng tw 03/2014/TT-BLDTBXH).

3. Sau d6, néu cong ty c6 thay ddi nhu cau st dung ngudi lao ddng nwédc ngoai thi
phai ndp truc tiép bao céo giai trinh diéu chinh, bd sung trwéc it nhat 30 ngay ké tw
ngay duw kién tuyén mdi, tuyén thém hoac tuyén dé thay thé nguoi lao déng nwéc
ngoai v&i S& Lao dong — Thwong binh va Xa hdi noi cong ty dat tru s& chinh (theo
Mau s6 2 ban hanh kém theo Thoéng tw 03/2014/TT-BLDTBXH).

4. Cong ty phai lam tha tyc xin cap glay phep lao dong cho nguwdi lao dong nwéc
ngoai (Diéu kién dwoc cap va thanh phan hd so xin cap ban vui ldng tham khéo
thém tai bai viét Hd so cho ngwoi lao ddng nwd'c ngoai vao lam viéc tai Viét Nam
trén trang web cong ty). Thoi han gidy phép lao dong sé tuy theo hop ddng lao dong
dw kién ky két nhwng khong qua 02 nam. Hét thoi han trén gidy phép lao déng, cong
ty phai lam thad tuc cép lai gidy phép lao déng néu mudn tiép tuc hop tac véi ngudi
lao déng nwéc ngoai.

4. Mau hop dong lao ddéng song ngir (Labour Contract)

Mau 1:

(070]\\[C T 1 NN CONG HOA XA HOI CHU NGHIA VIET NAM
............................................ Doc lap - Tw do - Hanh phac
S6: VL-.../LTD. THE SOCIALIST REPUBLIC OF VIETNAM

Independence — Freedom — Happiness

kkkkkkkkkkk

HOP DONG LAO DPONG
LABOR CONTRACT

DPuoc ban hanh theo Théng tw s6 ../20...../TT-BLDTBXH ngay ...... thang ..... nam 20......
cua B6 Lao dong - Thwong Binh va Xa hoi

Issued under the Circular No....../20....../TT-BLDTBXH dated ..... September 20.... of the
Ministry of Labor, Invalid and Social Affairs

Chuang t6i, mot bén 12: ONG/BA ........cveeeeeeeeeeeeeeeeeeee e
We are, from one Side: MIIMS. .....ooeniiiiiiieeeee e
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Paidiéncho: ...,

On behalf Of: ...

DA CNF e
AAArES S .o

VamMOt DEN LA ..o
And from other side:
Ngay sinh: ....[.../[......

Trinh d6: Chuyén mén:
Degree: Profession:

DA Chl: e e
HOome addressS: . .....o.veie e
CMND S6: ...ooovvercerceeeer s Cép ngay: .../ .../ ......Tai...........

ID card no #: Issue date: Issue at:..............cccevvvivnennnnn

S6 lao ddng sbé (néu co):

Labor book no (If any)

Dién thoai:

Tel:

DPdng y ky hop déng lao déng nay (Hop déng) véi nhirng diéu khodn va diéu kién nhu sau:
Agreed to sign this labor contract (the “Contract”) with the following terms and conditions:
Diéu 1: Diéu khoan va céng viéc trong Hop dong

Article 1: Term and job in labor contract

1.1. Loai Hop ddng: Xac dinh théi han, tinh ti ....../.../20..... dén: ../.../20......

Kind of Contract: Limited, commencing on to:

Nguoi stv dung lao dong c6 quyén cham dit Hop dong trudc thai han néu trén néu nguoi
lao déng khdéng dap rng yéu cau cong Vviéc.

The Employer holds the right to terminate the Contract if the Empolyee does not satisfy the
requirement of work.

1.2. Dia diém lam viéc: Congty TNHH .......c.cceeene..

Working place: ............... Co., Ltd.

1.3. Chtrc vu/chtre danh chuy@n mon:.......ccceevevnenenn. BO phan:...cccoeeieiiiiinans
Position/Profession:.................... Department.................. 1.4

M6 ta cong viéc: Cac cong viéc theo sy phan cong cua lanh dao Cong ty.
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Job description: All tasks as assigned by the company's management
Diéu 2: Th&i gian lam viéc
Article 2: Working Hour

WOrking time: ...
Diéu 3: Quyén |loi va nghia vu cia Ngwei lao dong
Article 3: Obligations, right and benefit of the Employee
3.1. Quyén lgi cta ngwei lao déng

Right and benefits of the Employee

DPdng phuc: Pwoc trang bi ddng phuc va bao hé lao déng
Uniform: Provided with uniform and labor safety facility
Phwong tién di lai: Theo quy dinh cua Coéng ty

Mean of Transportation: As regulated by the Company
Lwong thang:

Monthly salary:

Method Of PaymMent: ...
Bank transfer/in cash.

Salary Increment: According to the Company’s Policies

Thwéng: Theo quy dinh ctia Céng ty

Bonus: According to the Company’s Policies

Dao tao: Theo chwong trinh va ké hoach cta Cong ty.

Training: According to the training schedule and plan arranged by the Company.

Ché do6 nghi ngoi: Theo quy dinh ctia Céng ty va phap luat vé lao déng hién hanh.

Time of Rest: According to the Company's Labor Regulation and current labor regulations.
Bao hiém xa hgi va y té: Nguoi lao dong duoc dong bao hiém y té va bao hiém xa héi ding
theo quy dinh cta phap luat vé bao hiém.

Social & health insurance: Social and health insurance of the Employee will be paid in
accordance with the regulations on insurance.
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3.2. Nghia vu cua ngwei lao dong
Obligations of the Employee

- Hoan thanh cong viéc minh dam trach néu trong Hop dong, chap hanh Iénh diéu hanh
san xuat kinh doanh, bao vé tai san ctia Cong ty va sé chiu trach nhiém boi thuwdng nhirng
tai san bi hw héng do vo y, bat can hay cau tha hoac bi mat cap khi chuyén giao.

- Fulfill the Job undertaken in this contract, to comply with production and business orders,
protect the properties of the Company and shall compensate for damage or loss properties
incurred by the Company due to carelessness, negligence or stolen.

- Nghiém tdc tuan th va ton trong thdi han va cac cam két trong hop déng. Bdi thwdng cho
Céng ty cac chi phi dao tao va’hodc cac cam két trach nhiém bang tién néu trong Hop
ddng nay hoac trong quy dinh ctia Céng ty trong trwerng hop chdm dat hop dong lao dong
trwdc thdi han ma khéng dwoc sw déng y cla lanh dao Céng ty.

- Strictly follow and respect the term of and commiment in the Labor contract. Compensate
to the Company all training espenses and/or monetary commitment mentioned in the Labor
contract and/or in labor regulations of the Company in the case the Employee intentionally

terminate the Labor contracr without approval of the director of the Company.

- Nghiém tac tuan tha va tdn trong cac yéu cau cla lanh dao, cac ndi quy va quy dinh cla
Coéng ty.

- Strictly follow the instruction of management level, rules and regulations in the Company
Diéu 4: Quyén va nghia vu cia Ngwei str dung lao déng

Article 4: Obligations and rights of the Employer

4.1. Nghia vu ciia Ngw®i str dung lao dong

Obligations of the Employer

- Pam bao viéc lam va thwc hién day du cac diéu da cam két trong hop déng;

- Ensure the work and completely fulfill all the commitment in the Contract.

- Thanh toan day du, ding thoi han cac ché do va quyén loi cho nguoi lao dong theo Hop
dong.

- Duly and in time settle all the rights and obligations to the Employee in accordance with
the Contract.

4.2. Quyeén han cta ngwei str dung lao déng

Rights of the Employer

-Co quyén dinh chi hoac ap dung hinh thirc ky luat theo Luat lao dong va Noi quy lao dong

hoac chdm dut Hop déng dbi v&i Nguoi lao dong vi pham néi quy, quy dinh cia Cong ty
hodc khéng dap (rng cac yéu cau vé sirc khde cling nhw chuyén mén.

- Has the right to suspend or apply disciplinary measures according to labor law and
regulations or terminate the contract of the Empolyees who has violated the regulations,
rule of the Company or the health and ability could not meet the requirement of work..

- Nguoi stv dung lao dong co quyén diéu chuyén Nguoi lao dong sang noi lam viéc khac
ma Nguw&i str dung lao déng dieu hanh hoac lam chu theo quy dinh ctda phap luat.

- Employer reserves the right to transfer the Employee to other property which is owned or
managed by the Employer in accordance to the law and regulations.
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Diéu 5: Diéu khoan chung

Article 5: General provisions

5.1. Hop déng nay dwoc lam va ky ngay: ../.../20........ tai Ba Ria - Ving Tau
This contract is made and signed on: in Baria-Vungtau City

5.2. Hop ddng nay dwoc lam thanh 2 ban, Nguwdi st dung lao dong gitr 1 ban va Nguoi lao
dong gilr 1 ban.

This Contract is made in 2 copies, 1 copies will be kept by the Employer and 1 copy to be
kept by the Employee.

Ngwei lao dong Ngwei stir dung lao ddng
Employee Employer
(Ky tén) (Ky tén, déng dau)
Ghird Ho va Tén Ghi rd Ho va Tén

Mau 2:
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phac
CONG TY...........
Sé:.../2019HBLD . , Ngay ... thang ... nam 2019.

HOP DONG LAO DPONG
LABOR CONTRACT

Can c bd luat dan s nam 2015;

Can cw bo luat lao ddng nam 2012;

Theo nhu cau cda hai bén;

Pursuant to the 2015 Civil Code;

Pursuant to the 2012 Labor Code;

According to the needs of both parties;

HOom nay, ngay ... thang ... nam 2019, tai dia chi........
Today, date ... month ... 2019, at address ...... ..
Chung tdi gém co:

We include:
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Chtrc vu: Giam dbc

Dai dién cho céng ty ....

Bén B:

Hovatén: ...................

N AY SINN. L
Date Of Dirth: ..o
TrANN A0:. e Chuyén mén: ...............
Degree: ...oovviiiiii Profession: .......ccoooiiiiii
DA O e

HOME address: ...

IDcardno#: .....cooeiviiiiiiinnn. Issuedate:.............ccooeiiiins Issue at: .........

DN thOai: ..o s

1= S

Sau khi théa thuan, hai bén théng nhét cting nhau ky hop déng lao déng véi ndi dung sau
day:

After reaching an agreement, the two parties agree to sign a labor contract with the
following content:

Diéu 1: Déi twong chta hop dong

Article 1: Subject of the contract

— Loai hop déng: .........

Type of contract: ......

— Pia diém lam viéc.............

Working place: .........ccooiiiiiiiiii

— Chtre vu/chtre danh chuy@énmoén: ..., Béphén: ...................

— M6 ta cbng viéc: Cac cong viéc theo sy phan cong cua lanh dao Cong ty.
Job description: All tasks as assigned by the company’s management
Diéu 2: Thi gie lam viéc

Article 2: Working time

Theo th&i gian biéu do Céng ty quy dinh.

Follow the working times regulated by the Company

Diéu 3: Quyén |ei va nghia vu cia Ngwei lao déng
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Article 3: Obligations, right and benefit of the Employee
3.1. Quyén lgi clia ngudi lao ddng

3.1. Rights of employees

— buwoc huwdng lwvong thang co ban la: ..... déng

The basic monthly salary is: ... ... VND

— Phu cép trach nhiém: .... USD

Allowance for responsibilities: .... USD

— Hinh thirc tra lwong: Lwong dwoc tinh va dwoc thanh toan bang chuyén khoan/tién mat
vao ngay 5 cua thang ke tiép.

Pay forms: Salary to be calculated and paid on the fifth of the following month by Bank
transfer/in cash.

— Nguoi lao dong dwoc dong bao hiém y té va bao hiém xa hoi ding theo quy dinh cia
phéap luat vé bao hiém.

Social and health insurance of the Employee will be paid in accordance with the regulations
on insurance.

3.2. Nghia vu ctia nguwoi lao dong

3.2. Obligations of employees

— Hoan thanh tét cdng viéc, nhiém vu dwoc giao

Good job, assigned tasks

— Nghiém chinh thyc hién theo hop ddng lao déng da ky két
Strictly comply with the signed labor contract.

Diéu 4: Quyén va nghia vu cia Ngwei st dung lao déng
Article 4: Obligations and rights of the Employer

4.1. Nghia vu cua ngu¢i str dung lao dong

4.1. Obligations of employees

— Thanh toan day du, dung thoi han cac ché d6 va quyén lgi cho nguoi lao dong theo Hop
dong.

Duly and in time settle all the rights and obligations to the Employee in accordance with the
Contract.

— Tao diéu kién dé nguwdi lao ddng hoan thanh tét cong viéc ctia minh

Create conditions for employees to well perform their jobs

4.2. Quyén han cla nguwdi st dung lao dong

4.2. Rights of the Employer

— C6 quyén sap xép vi tri 1am viéc, diéu chuyén vi tri ngudi lao déng theo yéu cau ctia cong
viéc.

Having the right to arrange working positions and to transfer employees’ positions
according to job requirements
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— Ap dung hinh thire ky luat véi ngudi lao ddng khi cé hanh vi vi pham hop ddng lao déng,
ndi quy lao déng.

Applying disciplinary measures to employees when committing violations of labor contracts
and labor regulations.

Diéu 5: Diéu khoan chung
Article 5: General provisions

« Cac bén da dwoc xem xét ky lwdng va dwoc nghe lai hop dong truwdc khi ky
The parties have been scrutinized and heard the contract before signing

« Hop ddng nay duoc lam thanh 2 ban, Nguoi st dung lao dong gitr 1 ban va Nguoi
lao dong gitr 1 ban.

This Contract is made in 2 copies, 1 copies will be kept by the Employer and 1 copy to be
kept by the Employee.

Ngwéi str dung lao dong Ngwei lao dong
Employer Employee

Mau 3:
CONG HOA XA HOI CHU NGHIA VIET NAM
THE SOCIALIST REPUBLIC OF VIETNAM
Doc lap — Ty do — Hanh phac
Independence — Freedom — Happiness

**k*

HOP DONG LAO BONG
LABOUR CONTRACT

(Ban hanh theo Théng tw s 30/2013/TT-BLDTBXH ngay 25/10/2013
cua B6 Lao dong- Thwong binh va Xa hoi)

Issued under the Circular of the Ministry of Labour, Invalids

and Social Affairs No 30/2013/TT-BLDTBXH on 25 October 2013)

Chung t6i, mét bén 1a Ong/Ba: Quéc tich:
We are, Mr. /Mrs. Nationality:
Chtrc vu:

Position:
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Pai dién cho: On behalf of:
Dién thoai: Fax:

Telephone: Fax:
Dia chi:
Address:

Theo Gidy Gy quyén sb ky ngay cla

Under Power of Attorney No. dated on of

Sau day goi tat 1a “Nguei siv dung lao déng”:

Hereinafter referred to as “the Employer”:

Va mét bén 1a Anh/Chi: Quéc tich: Viét Nam

And from other side,Mr. / Ms. Nationality: Viet Nam
Sinh ngay:

Date of birth:

Dia chi :

Address:

Sb Ho chiéu/CMND: Cap ngay: tai:
Passport/ ID Card No: Issued on: by:

Sau day goi tat 1a “Nguoi lao dong”

Hereinafter referred to as “the Employee”

Thoa thuan ky két hop déng lao déng va cam két lam dung nhirng diéu khoan sau day:
Hereby agree to sign this labour contract and commit to implement the following provisions:
Diéu 1: Thoi han va cong viéc hop dong

Article 1: Term and work of contract

— Loai hop ddng lao dong: Hop dbng xac dinh thdi han nam
Categories of labour contract: year definite contract

— Thoi han hop déng: t dén

Term of labour contract: from to

— Dija diém lam viéc:

Place of work:

- BO phan:

Department:

Chtre vu (néu co):

Position (if any):
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— Cobng viéc phai lam:

Job description:

Diéu 2: Ché do6 lam viéc
Article 2: Work regime

— Thoi gian 1am viéc: Tt thir 2 dén thir 6, tr 8h00 dén 17h00 (nghi trwa: tr 11h30 dén
12h30)

Time of work: Monday to Friday, from 8h00 to 17h00 (lunch time: from 11h30 to 12h30)
— Puoc cap phat nhivng dung cu lam viéc gém: dung cu van phéng
Providing with working equipments included: stationery

Diéu 3: Nghia vu va quyén lgi cia Ngudi lao dong

Article 3: Obligations, rights and benefits of the Employee

1. Quyén loi:

1. Rights and benefits:

— Phuwong tién di lai lam viéc: ty tlc

Means of transport for working: self-provided

— MUrc lwong chinh ho&c tién cong: VND / thang

Basic salary or wages: VND /per month

— Phu cép khéac (Other Allowance):

— Hinh thirc trd lwong: Chuyén khodn, chi phi lién quan dén chuyén khoan do Ngu&i st
dung lao dong chiu.

Form of paying salary: Remittance, expenses related to transfer shall be borne by the
Employer.

— Duorc tra lwvong vao cac ngay hang thang.

To be paid monthly on day of

— Tién thwdng: Theo quy dinh ctia Ngwdi str dung lao dong.

Bonus: Based on the Employer’s policies

— Ché d6 nang lvong: Theo quy dinh ctia Ngwdi st dung lao dong.

Regime for advancement in salary grades: Based on the Employer’s policies

— Duoc trang bi bdo hé lao ddng gém: Theo quy dinh cta B luat lao déng Viét Nam hién
hanh.

Providing with protection equipment included: Based on applicable Vietnam Law of Labour.
— Ché d6 nghi ngoi (nghi hang tuan, phép nam, 18 tét...): 12 ngay phép va 10 ngay L&, Tét
theo qui dinh hién hanh.

Time of rest (weekly leave, annual leave, and public holiday...): 12 days of annual-leave
and 10 days of public holidays according to the applicable law.
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— B&o hiém x& hdi, Bao hiém y té va Bao hiém that nghiép: BHXH 1a 26%; BHYT la 4.5%;
BHTN la 2%. Trong d6, nguwoi sir dung lao déng dong 18% BHXH; 3% BHYT; 1% BHTN,
nguwoi lao déng déng 8% BHXH; 1.5% BHYT; 1% BHTN.

Social insurance, Health insurance and Unemployment insurance: Social insurance rate is
26%; Health insurance rate is 4.5%; Unemployment insurance rate is 2%. In particular, the
Employer shall contribute 18% of Social insurance rate; 3% of Health insurance rate; 1% of
Unemployment insurance rate; and the Employee shall contribute 8% of Social insurance
rate; 1.5 % Health insurance; 1% of Unemployment insurance rate.

— Ché d6 dao tao: Theo thda thuan gilra Nguoi str dung lao dong va Nguwoi lao dong trong
nhirng trdng hop cu thé hoac theo quy dinh chung cia Ngwoi st dung lao dong

Regime for vocational training: Under agreement between the Employer and the Employee
in the particular case or under the general provisions of the Employer

— Nhirng théa thuan khac: Khéng

Other agreements: None

2. Nghia vu:

2. Obligations

— Hoan thanh nhirng cdng viéc da cam két trong hop dong lao déng.
To fulfill the works undertaken in this labour contract.

— Ché&p hanh 1&nh diéu hanh san xuét- kinh doanh, néi quy ky luat lao déng, an toan lao
dong...

To comply with production and business orders, internal labour discipline and occupational
safety regulations

— Phai thdng bao va g&ri mot ban sao Hop dong lao dong cua tirng Ngwoi str dung lao
dong twong tng trong tredng hop lam viéc tai nhieu Nguwoi str dung lao dong cung mot
thoi diem.

To notify and send a copy of labour contract of each the Employer for which the Employee
works respectively in case the Employee working for multi companies in the same time.
Diéu 4: Nghta vu va quyén han clia nguwdi st dung lao dong:

Article 4: Obligations, rights and benefits of the Employer

1. Quyén loi:

1. Rights and benefits

— Diéu hanh nguwdi lao ddng hoan thanh cong viéc theo hop ddng (bd tri, diéu chuyén, tam
nguwng Vviéc...).

To manage the Employee to fulfill the works in accordance with labour contract (assign,
appoint, postpone...)

— Tam hoén, cham dit hop dong lao dong, ky luat nguoi lao dong theo quy dinh clia phap
luat, thda wéc lao dong tap thé

(néu co) va ndi quy lao ddng ctia Ngudi st dung lao dong
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To postpone, terminate the labour contract, penalty the Employee in accordance with the
law, collective labour agreement (if any) and internal labour regulations of the Employer.

2. Nghia vu:

2. Obligations:

— Ba&o dam viéc lam va thyc hién day da nhivng diéu da cam két trong hop déng lao déng.
To ensure the employment and fully implement committed regulations in labour contract

— Thanh toan day dd, ding thoi han cac ché do va quyén Igi cho ngwdi lao déng theo hop
ddng lao dong, thda wéc lao déng tap thé (néu co)

To pay fully and on time all remunerations and other fringe benefits of the Employee in
accordance with labour contract, collective labour agreement (if any).

Piéu 5: Diéu khoan thi hanh

Article 5: Implementation provisions

— Céc bén c6 quyén don phwong cham dit hop dong lao dong trwdc thoi han nhng phai
tuan tha theo quy dinh ctia phap luat va phai thong bao bang van ban doi véi bén kia.

+ 30 ngay: déi v&i Hop dong lao dong xac dinh théi han

+ 45 ngay: dbi véi Hop ddng lao dong khéng xac dinh thei han

Either party may terminate the labour contract in accordance with regulation of applicable
Vietnam Law on Labour and must give a prior notice to the other party at least:

+ 30 days: definite labour contract

+ 45 days: indefinite labour contract

— Nhirng vén dé vé lao dong khong ghi trong hgp dong lao dong nay thi ap dung quy dinh
cua théa wéc tap thé, trrong hop chwa cé thdéa wéc tap thé thi 4p dung quy dinh cua Luat
Lao dong Viét Nam.

The problem concerning with labour is not defined in labour contract shall be applied with
provisions of collective labour agreement. In case of not having collective labour agreement
shall be governed by applicable Vietham Law on Labour.

— Hop ddng lao dong dwoc lam thanh 02 ban c6 gia tri ngang nhau, mdi bén gitr mét ban
va c6 hiéu lyc tir ngay 1 thang 4 nam 2014. Khi hai bén ky két phu luc hop déng lao déng
thi ndi dung ctia phu luc hop ddng lao dong ciling cé gia tri nhw cac ndi dung cia ban hop
dodng lao déng nay.

This labour contract is made in 2 copies of equal validity, each party keeps one copy and
comes into force on 1st April 2014. When both parties sign appendix of labour contract, the
content of appendix shall be valued as the contents of this labour contract.

Hop ddng nay lam tai

This labour contract is made at
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NGUOI1 LAO BONG NGUO1 SU DUNG LAO DONG
THE EMPLOYEE THE EMPLOYER
(Ky va ghi rd ho tén/ Sign and full name)

Tén/Name: Thay mat va dai dién cho

Represented for
(Ky, ghi ho tén va déng dau/ Sign, full name and Seal)
Tén/ Name:

Chtrc vu/ Position:

MAu 4: Mau hop doéng lao ddéng & nwéc ngoai

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Twdo - Hanh phac

*kkkkkkkkhkk

HOP DONG Pl LAM VIEC O NUO'C NGOAI
(Gitra ngwo'i lao dong va doanh nghiép)

Hop ddng di lam viéc c6 théi han tai nwée [TEN NUOC]
HAm nay, ngay [NGAY] thang [THANG] nam [NAM]
Chang t6i goém:

- ChC VU [CHUC VUL e

- Dia chi co quan: [DIA CHI DOANH NGHIEP]......ccoiiiiiieeea,

- DIEN th0@i: [SO DT e

2. Ho va tén ngwei lao dong:

- Ngay, thang, nam sinh: [NGAY THANG NAM SINH]........ccoiiiiiiieeee

- S6 ho chiéu: [SO HO CHIEU]; ngay CAp: [NGAY CAP....coouniiieeeie e
- S6 chirng minh thw: [SO CMND]; ngay cAp:[NGAY CAP].....ccovviiiiiieeieiie e
Co quan cap: Coéng an Tinh (TP) [TEN TINH THANH PHOJ; noi cép: [TEN TINH, THANH

- Dia chi trwéc khi di: [DIA CHIJ...oovveeeeee
- Ngh@ nghiép tredc khi di: INGHE NGHIEP].......oov e,
- Khi can bao tin cho: [TEN NGUOI NHAN TINJ; dia ch: [DIA CHI]
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Hai bén théa thuan va cam két thuc hién cac diéu khoan hop ddng sau day:
Diéu 1: Théi han va coéng viéc cta hop dong:

- Th&i han hop déng: [SO THANG HOAC NAM]........ccoeeeveiiinnnnn...

- Thoi gian thir viéc: [SO THANG THU VIEC]........ooooiviiiiiiin.

- Thoi gian lam viéc: [SO GIO/NGAY VA SO NGAY/TUAN, NGAY NGHI]

- Nwée dén 1am viec: [TEN NUOC]......u i

- Noi lam viéc ctia ngu¢i lao dong: [GHI RO NOI LAM] (nha may, céng trwong...).
- Loai cong viéc:

- Thoi gian lam viéc dworc tinh tir khi chd st dung lao ddng bé tri viéc lam.
Diéu 2: Quyén loi va nghia vu cla ngudi lao dong:

A — Quyén loi:

1. Tién lwong theo hop déng ma doanh nghiép Viét Nam ky véi td chirc kinh té nwédc ngoai:
[SO TIEN]/ thang.

2. Tién lwong lam thém gi® [SO TIEN/GIO] (ghi r& mirc dwoc hudng néu co) .

3. Tién thwéng: [SO TIEN NEU CO].

4. Chi tra lwong: [TAI DAU, Al TRA]

5. Diéu kién &n, &: (ghi rd ché & mién phi hay tw tra, dién tich noi an, &, diéu kién & chong
nong, chong lanh, dém, giwvdng, nha tam, nha vé sinh...).

6. Pwoc hudng bao hiém tai nan, bao hiém y té, bao hiém xa hoi theo quy dinh cta ai?

7. Trong thi gian lam viéc tai nwéc ngoai lao ddng bi &m nang ai chiu tién vién phi (ghi rd).
8. Buoc cung cp trang thiét bj bdo ho lao dong (ghi rd ai cung cap).

9. Chi phi vé di va vé va chi phi di lai tr noi & dén noi lam viéc ctia ngwdi lao ddng (ghi ro
ai chi phi).

B — Nghia vu cua ngwei lao dong:

1. Nguoi lao dong phai qua | kiém tra stre khoe va lam hé so gom ly lich cé xac nhan cta
cap phuong, thi trdn, xa, mau don xin cap ho chiéu dwoc cip tinh ddng ¥ cho xuét canh.

2. Thuwe hlgn day du cgc diéu kién thudc trach nhiém, nghia vu cla ngudi lao gong trong
cac hgp dong da ky két: gitra doanh nghiép Viét Nam v&i ngwdi lao dong va to chire kinh té
nwdc ngoai.

3. Tw chiu trach nhiém vé nhirng thiét hai do ngwdi lao ddng gay ra trong thoi gian séng
lam viéc tai [TEN NUOC DEN LAO DONG]

4. Phai ndp cho doanh nghiép Viét Nam truwéc khi di mot khodn tién sau:
Tién dat coc theo quy dinh 1a: [SO TIEN]

Tién phi dich vu: [SO TIEN DICH VU]

- Tién bao hiém xa hoi: [SO TIEN BAO HIEM]

- Tién mua hoé moét lwot vé may bay tir Viet Nam dén nwédc 1am viéc (néu cé) [SO TIEN
MUA VE MAY BAY NEU CQ]................

elib.vn: Thu vién tryc tuy&én mién phi


http://www.elib.vn/

- Cac khoan phi khac: [SO TIEN NEU COJ....ooviiiiiiiiiiieiceeeeeeee

5. Chap hanh nghiém chinh phap luat nwéc dén lam viéc, néi quy, quy ché, ché do lam viéc
cua doanh nghiép tiép nhan lao déng.

6. Khdong duwoc tham gia cac hoat ddng chinh tri hodc hdi hop bap hop phap, khéng duoc
dinh céng hoac van déng, de doa, 16i kéo ngudi khac dinh céng trai phap luat.

7. Thwc hién dang thoi gian 1am viéc & doanh nghiép, xi nghiép dwoc chi dinh cho dén khi
hét han hop ddng, khéng dugc bd trdn sang lam viéc & doanh nghiép khac. Khi két thic
hop déng phai vé nwéc khdng & lai bat hop phap. Néu don phwong chdm dat hop ddng
ho&c vi pham hop déng, phai bdi hoan thiét hai cho doanh nghiép, mirc dd bdi thwdng theo
cac quy dinh hién hanh cta Nha nuwéc Viét Nam va nuwéc dén lam viéc.

Diéu 3: Trach nhiém va quyén han cta doanh nghiép Viét Nam:

A — Quyén han:

1. Puoc thu cac khodn tién theo quy dinh tai muc B Diéu 2 trén day.

2. Giam dbéc doanh nghiép co quyén thi hanh ky luat v&i cac hinh thierc phé binh; canh cao

hoac chdm dut hop ddng trwde thoi han déi voi nguoi vi pham hop ddng va yéu ciu nguoi
lao déng phai bdi thweérng moi chi phi va thiét hai do 16i ctia ngudi lao déng gay ra (néu co).

B — Trach nhiém:

1. HG so lam thi tuc xuat canh, tha tuc véi phia doi tac xin visa, mua vé may bay, té chirc
thwc hién chwong trinh dao tao, gido duc dinh hwéng bat buéc cho ngui lao déng truédc
khi di ra nwéc ngoai.

2. Thuc hién day da cac quyén loi cha ngudi lao dong theo Piéu 2 muc A hop déng nay.

3. Giam sét xi nghiép tiép nhan, s dung lao dong vé viéc thyc hién cac diéu khoan trong
hop dong cung ng lao dong va hop dong lao dong da ky bao dam quyeén lgi cho ngwéi lao
déng.

4. Doanh nghiép co trach nhiém git khoan tién dat coc, dam bao khi ngwdi lao déng vé .
nwéc neu khdng gay thiét hai cho doanh nghiép thi phai hoan tra lai cho nguoi lao déng ké
ca tien lai, tra s6 BHXH, so lao dong cho ngudi lao dong.

5. Quan ly ngwoi lao dong trong thoi gian lam viéc & nwdc ngoai, tryc tiép giai quyét va xi
ly cac van dé phat sinh ti» khi dwa di dén khi thanh ly hop déng, chuyén tra vé noi truwéc khi
di.

Diéu 4: Trach nhiém thwc hién hop déng:

Hai bén thic hign day du cac diéu khoan da ky két trong hop dong, trwong hop mét trong
hai bén vi pham sé& bj xt» phat theo phap luat hién hanh, quy trach nhiém boi thuwéng vat
chat theo mirc do thiét hai do moéi bén gay ra.

Diéu 5: Gia han hop déng:

Trweng hop, hop dong gitra ngudi lao ddng va xi nghiép tiép nhan dwoc gia han thi doanh
nghiép Viét Nam va ngudi lao dong cd trach nhiém thyc hién day du cac khoan ghi tai Dieu
2, Dieu 3 cua hgp dong nay.

Diéu 6: Moi tranh chap phat sinh trén co s& hop dong nay dwoc gidi quyét truéc hét bang
thwong Iwong, hoa giai gitra hai bén; trwdng hop khong thwong Iwvong, hoa giai dwoc thi
giai quyet theo phap luat Viét Nam.
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Diéu 7: Hop déng nay duoc lam thanh hai ban, mét ban do doanh nghiép gic, mét ban do
nguwoi lao déng gilr de thwe hién, co hiéu lwc ké tir ngay ky va co gia trj trong thoi han [SO
NAM] n&m.

Hai bén dai dién doanh nghiép va nguoi lao dong da doc ky va hiéu ré cac diéu khoan trén
day nhat tri ky tén.

NGUOl LAO BONG DAI DIEN DOANH NGHIEP
(Ky tén, ghi rd ho tén) (Ky tén, déng dau)

4. Hwéng dan cach ghi hop déng lao déng

Bwéc 1: Ghi cu thé tén doanh nghiép, co quan, té chire, vi du; Cong ty Xay dwng
Nha & Ha ndi.

Bwéc 2: Ghi rd tén nghé nghiép (néu cé nhiéu nghé nghiép thi ghi nghé nghiép
chinh), vi du: Ky sw.

Bwéc 3: Ghi rd loai hop dbng lao déng, vi du 1: Khéng xac dinh théi han; vi du 2:
06 thang.

Bwaoc 4: Ghi cu thé dia diém chinh, vi du: S6 2 - Dinh 1€ - Ha Noi; va dia diém phu
(néu c0), vi du: SO 5 - Trang Thi - Ha Nbi.

Bwéc 5: Ghi cac cong viéc chinh phai lam, vi du: Lap dat, kiém tra, stra chiva hé
thong dién; thiét bi théng gio; thiét bi lanh... trong doanh nghiép.

Bwaoc 6: Ghi cu thé s6 gior lam viée trong ngay hoac trong tuan, vi dy: 08 gio/ngay
hoac 40 gid/tuan.

Bwéc 7: Ghi rd phuwong tién di lai do bén nao dam nhiém, vi du: xe don vi dwa dén
hoac ca nhan tw tac.

Bwéc 8: Ghi cu thé tién lwong theo thang lwong hodc bang lwong ma don vi 4p
dL;mg, vi du: Thang lwvong A.1 .90 khi, fE)ién, E)i‘én ter - Tin hoc; Nhém lll; 5éc 4/7; Hé
sO 2,04; Muc lwong tai thoi diém ky két hop dong lao dong la 428.400 dong/thang.

Bwaoc 9: Ghi tén loai phu cap, hé s6, mirc phu cap tai thoi diém ky két hop dong lao
dong, vi du: Phu cap trach nhiém Pho trwdng phong; Hé so6 0,3; Mrc phu cap
63.000 dong/thang.

Bwéc 10: Déi voi ngudi lao dong thude dbi twong dong bao hiém xa héi bat budc
thi ghi ty 1& % tién lwong hang thang hai bén phai trich ndp cho co’ quan bao hiém
x& hoi, vi du: Hang thang nguoi st dung lao déng trich 6% tir tién lwong thang cla
ngum lao dong va sb tién trong gia thanh twong &ng bang 17% tién lwong thang
cla ngudi lao ddng dé dong 20% cho co quan bao hiém x& hoi va 3% cho co quan
Bao hiém y té.

Déi v&i ngudi lao ddng khéng dong bao hiém xa héi bt budc thi khoan tién bao
hiém x4 hdi tinh thém vao tién lwvong dé ngudi lao ddng tham gia Bao hiém tw
nguyén hoac tw lo 1ay bao hiém, vi du: Khodn tién bao hiém x4 hoi da tinh thém vao
tién lwong cho ngudi lao ddng la 17% tién lwong thang.
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Bwéc 11: Ghi cu thé trwdng hop don vi cr di dao tao thi nguwdi lao déng phai co
nghia vu gi va dwoc huwéng quyén loi gi, vi du: Trong thdi gian don vi ct di hoc
nguoi lao dong phai hoan thanh khoa hoc dung thoi han, dwoc hwdng nguyén
lwong va cac quyén loi khac nhw nguoi di lam viéc, trv tién bdi dwdng dodc hai.

Bwéc 12: Ghi nhirng quyén loi ma chwa cé trong Bd Luat Lao dong, trong thda wéc
lao dong tap thé hodc da c6 nhwng co loi hon cho ngwdi lao ddng, vi du: di tham
guan, du lich, nghi mat, qua sinh nhat.

Bwdc 13: Ghi rd mirc bdi thworng cho méi trwong hop vi pham, vi du: Sau khi dao
tao ma khong lam viéc cho doanh nghiép thi phai bdi thworng 06 (séu) triéu déng;
khéng lam viéc di 02 nadm thi béi thwerng 03 (ba) triéu ddng.
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